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Get your message out quickly, easily & effectively 530/872-0850

Addressing Area Guidelines

50% of Length

Postage
33% of Area
Return Address Area Height
12" OCR Read Area 12"
) 2-3/4" (Position address block in this area.) )
/I\
5/8" Barcode Clear Zone
\l/ 4-3/4" x 5/8"
(Not Actual Size) 4-3/4"
Postage
Area
Return Address Area

Nonaddress Data CSM 12345**
Information/Attention MR JOHN DOE!

Name of Recipient JOHN DOE COMPANY

Delivery Address 2020 N LINCOLN AVE APT 201
City, State, ZIP Code CHICAGO IL 60614-1234

Barcode Clear Zone

1. For MLOCR FASTforward users, the name of the recipient must appear in the OCR read area.
Dark shaded area indicates “free space” for nonaddress printing.
Light shaded area indicates preferred clear zone to enhance readability.

Excerpted from the United States Postal Service

Domestic Mail Manual; Updated January 2006
02/2006



